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WHAT IS WEB PREFERENCES? 
 
Web Preferences is a fully hosted web based application that allows students to submit 
their subject selections online, removing the burden of having to enter student 
preferences into The Timetabler manually. 
 
There are two versions available, Web Preferences and Web Preferences Manager. 
 

 

WEB PREFERENCES FEATURES 

Available with a Software Maintenance Agreement 

 

ü Nominate the Opening and Closing dates that students will be able to submit 
their preferences 

ü Create a plain text opening message for students, such as "Choose 5 subjects and 
nominate a reserve preference at Preference 6" 

ü Create a plain text closing message for students, such as "Print this receipt and 
have your parent or guardian sign and return to..."  

ü Nominate the maximum number of preferences a student can submit 

ü Nominate the maximum number of times a student may change their submission  

 

 

WEB PREFERENCES MANAGER FEATURES 

Available with a Web Software Maintenance Agreement or for a fee for those with a Software Maintenance Agreement 

 
In addition to Web Preferences, the Manager also has the ability to: 
 

ü Create Preference Groups; allows subjects to be grouped for preference selection. 
For example, choose at least 1 Maths subject from this group, choose at least 3 
subjects from this group. (These rules can be enforced) 

ü Control the minimum number of preferences that a student must enter for a 
group of subjects and the total number of subjects/units that a student must 
select overall.  

ü Enter reserve (or backup) preferences for a group of subjects. For example, a 
student could be asked to enter 4 preferences plus 2 reserves from the available 
subjects.  

ü Restrict what subjects a student can select through the use of prerequisites and 
restrictions. For example, if a student does not have the required prerequisite to 
study Year 11 Home Economics then the subject does not appear for selection.  

ü Create rich text subject descriptions, opening messages, selection instructions and 
receipt instructions.  

ü Upload the school logo to be displayed on the student portal.  

ü Generate a wide range of reports showing students who have or have not 
submitted, how many times they have submitted and what they have submitted. 
Reports on how many students have requested a particular subject allows the 
administrator to view trends in what is popular, in real time.  
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WHAT IS THE WEB PREFERENCES SERVICE? 
 
The Web Preferences Service is a service available from Timetabling Solutions. Using the 
Web Preferences Manager, the same software application available for schools to 
purchase, we set up the Student Portals for you. 
 
The Web Preferences Service is suited to schools that require the advanced features of the 
Web Preferences Manger, however do not have the time to create and manage the student 
portals.  
 
What do we require from you? 
 
For each student group you would like set up, the Web Preferences Service Complete 
Template will need to be filled out and emailed to  info@timetabling.com.au along with 
and a new Student Options file containing students and preferences. Please attach to the 
email any other documents that are relevant to the set up you require eg. Subject 
descriptions, school logo, prerequisite and restriction requirements, completed subject 
data. 
 
Web Preferences Service Procedure 
 
Timetabling Solutions will set up the Student Portal based on the information you 
provide to us on the Web Preferences Service Template and Student Options file/s. We 
will contact you if we have any queries about your requested set up or data. 
 
Once the Student Portal is set up, we will email the Web Preferences Service contact 
person the Student Access Guides, which are instructions to hand out to each student. 
The Student Access Guides contain the students access code and password to access the 
Student Portal, log on and submit their preferences. 
 
We will email the Web Preferences Service contact person a daily Student Status Report, 
which lists the names of students who have and have not submitted their preferences.  
 
The Student Portal will close the morning of the date that you specify as your closing 
date. Once the portal is closed, students will no longer have access. A final Student Status 
Report along with a new Student Options file containing the students and their 
preferences will be emailed to the Web Preferences Service contact person. 
 

mailto:info@timetabling.com.au
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ABOUT THIS GUIDE  
 
This guide details how to prepare your Student Options files in preparation for 
registering for the Web Preferences Service and how to submit your registration. 

 
PREPARE YOUR STUDENT OPTIONS  FILE  
 
The information contained within your Student Options file will be used to enter student 
and subject information info the Web Preferences Manager. It is important to ensure this 
information is up to date prior to registering. 
 
If you have multiple student groups that you would like to use Web Preferences you will 
need to repeat the registration for each student group. 
 
In the following example, we will prepare a Student Options file for the current Year 11 
students to choose their preference selections for Year 12. 
 
Create a new Student Options file  
 
Open the Student Options module of The Timetabler. 
 

 

On the File menu, 
click New 
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Type in the name 
for the new file and 

click Save. 

Note, the new file is now 
open.  The file name is shown 

at the top of the screen. 
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Import the Student Details 
The Year 12 students for next year can be imported from the current Year 11 file. 
 

 
 

 
 

 

Click Students 

Click Import Students 
 

The Data Import 
Wizard will guide you 
through the import 

process. 
 

Click Next 
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From the drop down menu select  
Student Options file (*.sof) 

and click Next 

Click Browse 
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The file name and path 
are now shown. 

 
Click Next 

Select your current Year 11 file (this is 
the file containing the students that will 
study Year 12 next year).  In this case: 

 
Students Yr11 for DO Training 

Data.sof 
 

Click Open 
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Click Import New 

Click OK 

Click Finish 
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Import  the Option Details 
The current Year 12 options can now be imported into next yearsõ Year 12 file. 
 

 
 

All the Year 11 students have now been imported.  Manually enter any new 
students or delete any students not doing Year 12. 

 
Note: Web Preferences requires all students to have a unique student code. 

 
Once complete click Save & Close 

Click Options 
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Click Import Options 

The Data Import 
Wizard will guide you 
through the import 

process. 

 
Click Next 

Select Student Options file (*.sof) 
and click Next 
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Click Browse 

Select your current Year 12 file (this is the 
file containing your current Year 12 options). 

 
In this case: 

Students Yr12 Import Training Data.sof 
 

Click Open 
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Click Import New 

Click OK 

The file name and 
path are shown. 

 
 Click Next 


