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WHAT IS WEB PREFEREN CES? 
 
Web Preferences is a fully hosted web based application that allows students to submit 

their subject selections online, removing the burden of having to enter student 

preferences into The Timetabler manually. 

 

There are two versions available Web Preferences and Web Preferences Manager. 

 

 

WEB PREFERENCES FEATURES 

Available with a Software Maintenance Agreement 

ü Nominate the Opening and Closing dates that students will be able to submit their 
preferences 

ü Create a plain text opening message for students, such as "Choose 5 subjects and 
nominate a reserve preference at Preference 6" 

ü Create a plain text closing message for students, such as "Print this receipt and 
have your parent or guardian sign and return to..."  

ü Nominate the maximum number of preferences a student can submit 

ü Nominate the maximum number of times a student may change their submission  

 

 

WEB PREFERENCES MANAGER FEATURES 

Available with a Web Software Maintenance Agreement or for a fee for those with a Software Maintenance Agreement 

In addition to Web Preferences, the Manager also has the ability to: 

ü Create Preference Groups; allows subjects to be grouped for preference selection. 
For example, choose at least 1 Maths subject from this group, choose at least 3 
subjects from this group. (These rules can be enforced) 

ü Control the minimum number of preferences that a student must enter for a 
group of subjects and the total number of subjects/units that a student must 
select overall.  

ü Enter reserve (or backup) preferences for a group of subjects. For example, a 
student could be asked to enter 4 preferences plus 2 reserves from the available 
subjects.  

ü Restrict what subjects a student can select through the use of prerequisites and 
restrictions. For example, if a student does not have the required prerequisite to 
study Year 11 Home Economics then the subject does not appear for selection.  

ü Create rich text subject descriptions, opening messages, selection instructions and 
receipt instructions.  

ü Upload the school logo to be displayed on the student portal.  

ü Generate a wide range of reports showing students who have or have not 
submitted, how many times they have submitted and what they have submitted. 
Reports on how many students have requested a particular subject allows the 
administrator to view trends in what is popular, in real time.  
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WEB PREFERENCES SAMPLE SCENARIO  
 
Web Preferences provides a basic tool for the on-line collection of student preferences.  It 

is generally used in situations where students select from a range of options and no 

controls need to be applied to the selection criteria. 

For example, students might be asked to select 8 subjects in order of priority.   

The Preference Selection screen would appear to students as follows: 

 

The school is able to specify the number of preference boxes that appear on the screen 

and a plain text message. 
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Each preference drop down box contains all options.  Students can select any subjects 

and any number of preferences up to a maximum of 8 in this example.  If a student 

selects the same option more than once they will be informed of the issue when they try 

to submit and will not be able to continue until the issue has been resolved. 

 

Once a student has submitted their preferences they will be directed to a Preferences 

Receipt screen where they have the option of printing out their receipt.   
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The Preference Receipt screen would appear to students as follows: 

 

The school is able to specify a plain text message that appears on the receipt.
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This example has been set up in the Student Portal.  Please feel free to follow the 

instructions below in the Sample Access Guide, login using the Student Access Code and 

Password and go through the preference selection process.   

 
 

 

Home Group:        House: 
 
Year Level:        Roll Class:  

 

Introduction  

Web Preferences is a web application that allows students to enter their subject preferences on-line.  
This Access Guide details the procedures to access and use Web Preferences.  
 
Before you begin, make sure that you have access to a computer that has the following:  

- An Internet Connection.  
- A web browser (Microsoft Internet Explorer 7.0 or higher).  
- Access to a printer.  

Step One - Accessing Web Preferences  

To use Web Preferences open your web browser and go to the following internet site.  

https://www.webpreferences.com.au  

Click on the button ñAccess Web Preferences Student Portalò to access the Login page.  

Step Two - Logging into Web Preferences  

To login enter the Student Access Code and Password below. Note the entries are case sensitive.  

Student Access Code: TIM39-651-45214 

Password: 5HPRIA 

Then click on the button ñEnter the Web Preferences Student Portalò. 
  
If there is an error in entering either the Student Code or Password, an error message in red text will be  
displayed at the bottom of the page.  

Step Three ï Selecting Preferences  

To view a list of the subjects available for selection and any personal restrictions click on the ñView Subject Reportò 
button. To continue click on the button ñReturn to Home Pageò.  
 
To select or change your preferences click on the ñAdd New Preferencesò button. An Initial Instructions page may 
appear, once you have read these instructions click the ñContinueò button.  

 
On the Preference Selection page, follow the instruction on this page to select subjects from the drop down list boxes. 
When you have finished, click on the ñSubmit Selected Preferencesò button. 

Step Four ï Validating Preferences  

The ñPreference Validationò page will display all your preferences in the order you selected them. If you are happy with 
your preferences then continue by clicking the ñSubmit Valid Preferencesò button which will open a page titled 
ñPreference Receiptò. Alternatively if you would like to make changes to the preferences entered click on the ñCancelò 
button this will take you back to the Preference Selection page. 

Step Five ï Finishing Up  

You can print your ñPreference Receiptò page by clicking on the "Open Print View" button and clicking the ñPrint 
Receiptò button. Sign the printed receipt and return it to your school. To continue click on the ñReturn to Home Pageò 
button. If you want to change your preferences, repeat the process by clicking the ñAdd New Preferencesò button, 
otherwise exit by clicking the ñLog outò button. 
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WEB PREFERENCES MANAGER SAMPLE SCENARIOS 
 
The additional features in the Web Preferences Manager provides a powerful tool to 

control what a student can select. 

The following document provides examples of a number of scenarios outlining the most 

commonly used features in the program.  At the end of each section you will find a 

Sample Student Access Guide which you can use to log into Web Preferences and go 

through the preference selection process. 

 

Scenario 1 ð Preference Groups 

Scenario 2 ð Preference Groups with Prerequisites, Restrictions and Completed Subjects 

Scenario 3 ð Alternative Course Selection for Year 11 and Year 11 International 

Baccalaureate (IB) 

Scenario 4 ð Unit Weightings 

 

 



TIMETABLING SOLUTIONS 

WEB PREFERENCES Page 8 of 24 Version 7TE 

Scenario 1 ð Preference Groups 

Student Group: Year 11 

In this example, a student is required to select: 

¶ 1 English subject 

¶ 1 Mathematics subject 

¶ 4 Elective subjects + 2 reserves 

In the Web Preferences Manager this scenario can be set up so that: 

- Subjects are grouped into English, Mathematics and Electives as per the 

requirements above 

- Students are forced to select a certain number of subjects from each group, they 

cannot proceed unless they have met the requirements 

- Students also have the option of selecting 2 reserve preferences 

 

The Preference Selection screen would appear to students as follows: 

 

Note, your school logo can replace the Timetabling Solutions logo in the top right corner. 
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In this scenario the subjects that appear in the Preference 1 drop down box are limited to 

English subjects.   

 

It is possible to have subjects listed in more than one preference group.  Thus if a student 

could study both English and English Literature, the two English subjects could be also 

listed in the Elective subject grouping.  If a student selects the same option more than 

once they will be informed of the issue when they try to submit and will not be able to 

continue until the issue has been resolved. 



TIMETABLING SOLUTIONS 

WEB PREFERENCES Page 10 of 24 Version 7TE 

Scenario 1 has been set up in the Student Portal.  Please feel free to follow the 

instructions below in the Sample Access Guide, login using the Student Access Code and 

Password and go through the preference selection process.   

 
 

 

Home Group:        House: 
 
Year Level:        Roll Class:  

 

Introduction  

Web Preferences is a web application that allows students to enter their subject preferences on-line.  
This Access Guide details the procedures to access and use Web Preferences.  
 
Before you begin, make sure that you have access to a computer that has the following:  

- An Internet Connection.  
- A web browser (Microsoft Internet Explorer 7.0 or higher).  
- Access to a printer.  

Step One - Accessing Web Preferences  

To use Web Preferences open your web browser and go to the following internet site.  

https://www.webpreferences.com.au  

Click on the button ñAccess Web Preferences Student Portalò to access the Login page.  

Step Two - Logging into Web Preferences 

To login enter the Student Access Code and Password below. Note the entries are case sensitive.  

Student Access Code: TIM39-302-21445 

Password: FFUISU 

Then click on the button ñEnter the Web Preferences Student Portalò. 
  
If there is an error in entering either the Student Code or Password, an error message in red text will be  
displayed at the bottom of the page.  

Step Three ï Selecting Preferences  

To view a list of the subjects available for selection and any personal restrictions click on the ñView Subject Reportò 
button. To continue click on the button ñReturn to Home Pageò.  
 
To select or change your preferences click on the ñAdd New Preferencesò button. An Initial Instructions page may 
appear, once you have read these instructions click the ñContinueò button.  

 
On the Preference Selection page, follow the instruction on this page to select subjects from the drop down list boxes. 
When you have finished, click on the ñSubmit Selected Preferencesò button. 

Step Four ï Validating Preferences  

The ñPreference Validationò page will display all your preferences in the order you selected them. If you are happy with 
your preferences then continue by clicking the ñSubmit Valid Preferencesò button which will open a page titled 
ñPreference Receiptò. Alternatively if you would like to make changes to the preferences entered click on the ñCancelò 
button this will take you back to the Preference Selection page. 

Step Five ï Finishing Up  

You can print your ñPreference Receiptò page by clicking on the "Open Print View" button and clicking the ñPrint 
Receiptò button. Sign the printed receipt and return it to your school. To continue click on the ñReturn to Home Pageò 
button. If you want to change your preferences, repeat the process by clicking the ñAdd New Preferencesò button, 
otherwise exit by clicking the ñLog outò button. 
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Scenario 2 ð Preference Groups with Prerequisites, Restrictions and Completed 

Subjects 

Student Group: Year 12 

In this example, a student is required to select: 

¶ 1 English subject 

¶ 1 Religion subject + 1 reserve 

¶ 4 Elective subjects + 2 reserves 

 

The school wants descriptions shown for all Year 12 subjects.  In addition, the following 

prerequisite and restrictions apply. 

 

General: 

- A student can study more than 1 English subject 

- There are 5 Religion subjects ðEthics, Justice and Service, Religion and Society, 

Text and Traditions and World Religion.  These subjects are offered both at Year 

11 and Year 12.  At Year 12 students must study only 1 Religion subject 

Prerequisites: 

- To study Year 12 Chemistry a student must have completed Year 11 Chemistry 

- To study Year 12 Physics a student must have completed Year 11 Physics 

- To study Year 12 Lote - Italian a student must have completed Year 11 Lote ð 

Italian 

- To study Year 12 Maths Extension a student must also be studying Year 12 Maths 

Advanced 

Restrictions 

- If a student studied a Religion subject at Year 11 they cannot study it at Year 12 

- A student cannot study both Year 12 Maths General and Year 12 Maths 

Extension 

In the Web Preferences Manager this scenario can be set up so that: 

- Descriptions are shown for all Year 12 subjects. 

- Subjects are grouped into English, Religion and Electives as per the requirements 

above. 

- Students are forced to select a certain number of subjects from each group, they 

cannot proceed unless they have met the requirements. 

- English subjects appear in both the English group and the Elective group, 

allowing students to select more than 1 English subject. 

- Students also have the option of selecting reserve preferences for Religion and 

their Elective subjects. 

- If a student has not studied a prerequisite subject at Year 11 the relevant Year 12 

subject is not available for selection.  For example if a student has not studied 

Year 11 Physics, Year 12 Physics does not appear in the preference boxes for 

selection. 
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- If a student selects Year 12 Maths Extension and has not selected Year 12 Maths 

Advanced, Year 12 Maths Advanced will automatically be added to their list of 

preferences after they have submitted their preferences. 

- If a student has studied a subject with a restriction at Year 11 the relevant Year 12 

subject will not be available for selection.  For example if a student has studied 

Year 11 Ethics, Year 12 Ethics does not appear in the preference boxes for 

selection. 

- If a student selects both Year 12 Maths General and Year 12 Maths Extension, the 

lower priority preference will be removed. 

 

The Subject Details screen can be set up to show a studentõs completed subjects, their 

available subjects and any selection restrictions based on their completed subjects.  Links 

to available subjects allow students to view subject descriptions. 

 
Note, the following: 

- The student, John Smith has completed Chemistry Yr11 and World Religion Yr11 

- As John has not completed Physics Yr11 or Lote ð Italian Yr11, these subjects are 

not available for selection at Yr12 

- John has completed World Religion Yr11, so World Religion Yr12 is not available 
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The Preference Selection screen would appear to students as follows: 

 

 

 


