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TIMETABLING SOLUTIONS

Lesson 9

CREATING A NEW FILE

It is recommended that a new Daily Organiser file be started for each term, semester or
year depending on the size of your school. As reports can be generated across a number
of files, it is not necessary to keep all of the information for the year in a single Daily
Organiser file.

Open the file

... My Documents\ Timetable Training Data Overview\Daily

Organiser Term 1.dof

Information

If you receive a Date Reminder,
click OK

i J Date Reminder: Set up For Yri1 English Exam

D Daily Organiser module - Home Page

3-8 Information Events Reports Bulletins Help

Convert V6 databases Daily Organizer file: Daily Organizer Term 1.dof
Timetable file: Timetable Term 1 Training Data.tdf
Daity Organizer backup file: (Nil this =ession)

Open...
Reopen » File Information Events Reports
Timetzble... ’ @ Open... ] ’ Parameters ] [ Date ] [ Check ] E
Import Parameters...

[@ Timetable. .. ] [ Absences ] [ Absences ] [Teacher Changes]
Save
Backup... I H Save ] ’ Cancellations ] [ Cancellations ] [ Teacher Totals ] m
Save General Access Files
Save data as text files ’ | Backup... ] ’ Teachers ] [ Calendar Act. ] [ Bulletin ]
Exit

=] GeneraIAcc.] I Date Remindsr ] [ Replacements ] [STJ-IdentTfl'abIEI

On the File menu,
click New

Daily Organiser Module
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TIMETABLING SOLUTIONS

Save in: | [ Timetable Training Data Overview v| ¢ ?
[C)Backup
1 :‘ [CT)Export
: [)Photos For General Access
My Recent @Dailv Crganiser Tern 1.daf
Dacuments @Daily Organiser Term 4 Last Vear Training Data.dof

&

Desktop

In the file name window, type
Daily Organiser Next Year.

Click Save

©

My Documents

File name: | Draily Organiser Mext ear

v

Save

oL

Save as ppe; |Dai|y Organizer Files [7.dof]

v

Cancel l

iy Computer

LINK TO THE TIMETABLE

D Daily Organiser module - Home Page

File Information Events Reports Bulletins Help

Daity Organizer file: Daily Organizer Next Year.dof

Timetable file:

etable Term 1 Training Data.tdf

Daily Organjéer backup file: (Nil thiz =es=ion)

File Information Events Reports
’ @ Open... ] ’ Paramehey! ] || Date || ’ Check ] E
/

I@ Tlmetable...J ’ Abseyées ] ’ Absences ] ’Teacher Changes]
T /

’ I save /] ’ Cay{ellations ] ’ Cancellations ] ’ Teacher Totals ]
/ /

’ =] Backup./. ] ’/Teachers ] ’ Calendar Act. ] ’ Bulletin ]

/
[H Genera/ﬁ\cc.] l Date Reminder ] [ Replacements ] lsmdentTﬁable]

Daily Organiser Module

Note: The new file automatically opens.

Click Timetable...

We now need to link the new file to next year’s timetable file.
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TIMETABLING SOLUTIONS

Open Timetable Development File

Look in: |L'f} Timetable Training Data Overview V| €] ? 00
[C)Backup
it '.‘ [hExpnrt

. [CT)Photos For General Access
My Fecent #Timetable Aukastaffing Training Data,tdf
Documents #Timetable Current Year Training Cata,tdf

#Timetable Last Year Training Data kdf
@' v Training Daka, bdf

{* Timetabla Mext ¥ear Roll Up Training Cata.bdf
Desktap #Timetable eports Training Cata,kdf
#Timetable ooming Training Data,bdf
#Timetable RMR. Training Cata,tdf

(N Y #Timetable Sep Training Data, kdf
."’J #Timetable Swap Training Data, kdf
by Documents #Timetable Term\ 1 Training Data.tdf

#Timetable Ward Buty Training Data.tdf

: \
gﬂ File name: |Th‘18table tay Training D ata. tdf V|/vl Open l

. \
My Computer  Eeg of type: |Tin-}?lable Development Files [ tdf] v| l Cancel l
\

\

Select the file Timetable May Training Data.tdf

Click Open

D Daily Organiser module - Home Page
File Information Events Reports Bulletine Help

Daity Organizer file: Daity Organizer Next Year.dof
Timetable file: Timetakle May Training Data.tdf
Daity Organiser backup file: (Nil this =es=ion)

File Information Events Reports
[ [ Open... [ Parameters ] ’ Date ] [ Check ] @
(rmepfe.] [ Absences | [ Absences | [Teacher Changed
[ /{Q/Saue | [ cancelatons | [ cancelations | [ Teacher Totas ]
/L__] Backp... | [ teachers | [ caknoaract | [ Buletn |
(i) ceneral Ace) [ Date Reminder ] | Replacements | [SmdentTrrable]

We are now linked to the
new timetable file

Daily Organiser Module

THE TIMETABLER Lesson 9, Page 4 of 8 VERSION 7TE



TIMETABLING SOLUTIONS

IMPORT PARAMETERS

Information that has been entered in another Daily Organiser file can be imported. That
is, Start Dates, Unsupervised Lessons, Absence Reasons and Cancellation Reasons.
Emergency Teachers and Relief Teachers are also imported along with any details
entered on the teachers screen in the previous Daily Organiser file. This includes address
details, whether staff are eligible for extras and their number of uncounted and counted
replacements. It is important to check that the teacher information is still correct for the
new file. For example, a teacher that was underload this year may not be underload next
year and their uncounted replacements value needs to be changed.

D Daily Organiser module - Home Page

58 Information Ewvents Reports Bulletine Help

Convert V6 databases Daily Organiser file: Daily Organizer Mext Year.dof
Timetable file: Timetable May Training Data.tdf

NEw. . Daily Organiser backup file: (Nil this ses=ion)

Open...

Reopen 3 File: Information Events Reports

Timetable. .. ’ @ Open... ] ’ Parameters ’ Date ’ Chedk ] E]

l l

li.@'ﬁmetable...ﬂ ’ Absences ] ’ Absences ] ’Teacher Changes]
l l
] ]

Save

gziuzgn-eral R [ ) save ] ’ Cancellations ’ Cancellations ’ Teacher Totals ]
Save data as text files ’ | Backup... ] ’ Teachers [ Calendar Act. ’ Bulletin ]

- [L—J GeneraIAcc.] [ Date Reminder ] ’ Replacements ] lsdeHtTﬁabb]

On the file menu,
click Import Parameters. ..

Daily Organiser Module

Select Daily Organiser File to import from

Look in: |L'f}'|'|metab|e Training Data Overview V| & ? % M-

T [C)Backup
u‘b [C)Export
My Recert [CJ)Photos for General Access
Documents @Daily Organiser Next Year.dof

't Daily Organiser Term 1.dof|

F .
I_ ¥ Daily Organiser Term 4 Last Year Train ata.dof
Desktop Select the file
Daily Organiser
J Term 1.dof
My Documents
Click Open
My Computer
‘% File name: |Daih' Organiser Term 1.dof A | I Open ]
Iy Network Files of type: | Daily Organiser Files (~.dof) v | l Cancel ]
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TIMETABLING SOLUTIONS

Information

i ) The Parameters were imported successfully, Cth OK

D, Daily Organiser module - Home Page
File Information Events Reports Bulletins Help

Daity Organizer file: Daity Organiser Mext Year.dof
Timetable file: Timetable May Training Data.tdf
Daity Organizer backup file: (Nil thiz zez=ion)

File Information Events Reports
[ @open.. | | parameters | [ e | [ chek | @
[ Tmeicbie...| [ absences | [ Absences | [reacher Change]
| Wsave | [ cancelaons | [ cancellatons | [ Teacher Totais ]
[ [ Bacp.. | [ Teachers | [ caendaract | [ Buletn ]
(=) ceneraiacc [ Date Reminder l ’ Replacements ] [ Student T/Table |

The new Daily Organiser file is
now ready to be used.

Daily Organiser Module
Click Save

REOPEN DAILY ORGANISER FILE

Once the next year’s file has been created, we may want to return to the current year’s
file and timetable.

D Daily Organiser module - Home Page

38 Information Ewvents Reports Buletins Help

Convert V6 databases Daily Organizer file: Daily Organizer Next Year.dof
Timetable file: Timetable May Training Data.tdf
Daily Organizer backup file: (Mil thiz session)

New...
Open...

1. C:\Documents and Settings\andrew My Documents\Timetable Training Data Overview\Daily Organiser Next Year.dof
2. C:'\Documents and Settings\andrew\My Documents{Timetable Training Data Overview\Daily Organiser Term 1.dof

Timetable...

Impart Parameters. . ’@ Timetable... ] ’ Abzences ] ’ Absences ] ’Teacher Changes]
Save
Backup. - [ i—1 | [ | [ (e | [ acher Totals

z::s ::::Zl :::te ;L:“ES On the File Menu, click Reopen then click ——
et Daily Organiser Term 1.dof
hudent T/Table
Note: All recently used files will be listed in the
drop-down list

Daily Organiser Module
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Information

If the date reminder appears, click OK

i Daily Organiser module - Home Page EE}@

Fie Informstion Events Reports Buletins Help

Daily Organiser file: Daily Organiser Term 1.dof
Timetable file: Timetable Term 1 Training Data tdf
Daily Organiser backup file: (Nil this session)

File Information Events

Reports

[ @Opan‘.. ] [ Parameters [ Date ]

[ e | E]

[@'ﬁmetahle.‘.] [ Absences [ Absences ]

[Taacher Changes]

L I save ‘l [ Cancellations [ Cancellations ]

J
]
]
]

[ | Backup... ] [ Teachers [ Calendar Act. ]

[ Teacher Totals ]
[

Buletn__|

(I generatAcc) [ Date Reminder ] [ Replacements ]

[SmdentT;‘Table ]

Daily Organiser Module

Version Date:
Software Maintenance Agreement active to 01/12/2009 ChCCk that the
The Timetabler timetable date

Timetabling

SerialNo:  School: Timetabling Solutions Training College

Backup your file as Lesson 9.dof

is next
Tuesday’s date
and that the
Timetable day
is Day 2

Timetable date  19/02/2008
Timetable day Day 2

THE TIMETABLER Lesson 9, Page 7 of 8 VERSION 7TE






